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16.04.2020 

From 
Dr. M. N. Faruk, 

Professor and Head, CSE. 
Navodaya Institute of Technology, 
Raichur-584103. 

To 
The Principal, 
Navodaya Institute of Technology, 
Raichur-584103 

Sir 

Subject: Requisition to conduct Training Programs for Non-Teaching Faculty- Reg 

We have proposed to conduct the Training programs on the topic "Hands-on Workshop on 

Hardware and Networking Basies" on 21.04.2020 to 23.04.2020 at Navodaya Institute of 

Technology, Department of CSE, Raichur from 09.00 AM to 05.30 PM. 

Thanking You 

Yours faithfully 

D M. Nu 
t Dsainicn. 

.nputerScien:f & Engineer1ng 
3n2y2 nstitu of Technclog 

ACHSRk84 i0 

avodaylnstitute 
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Technology 
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NAVODAYA INSTITUTE OF TECHNOLOoGY: RAICHUR 

NON TEACHING STAFF SKILLS UP GRADUATION 

DEPARTMENT: CSE 

ACADEMIC YEAR: 2019-20 DATE: 21-04-2020 

SL.N Details Name of the Staff Date 

21-04-2020 
1. Mr. Vijay Vardhan (CSE) to Programmer, Dept. of CSE 

23-04-2020 
21-04-2020 

2. Ms. Vaishnavi (CSE) Programmer, Dept. of CSE to 

23-04-2020 
21-04-2020 

3. |Ms. Vidya (ECE) to Lab Technician, Dept. of ECE 
23-04-2020 
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Navodaya Education Trust ® 
Navodaya Institute of Technology 

Raichur 

A Report 

On 

Hands on Workshop on Hardware and Networking 

Basics" 

Coordinators: 

Dr. M. N. Faruk, Head and Professor 

Prof. Vijaykumar Yadav, Assistant Professor 

Prof. Sivakumar Reddy, Assistant Professor 

UTE Department of Computer Science & Engineering 

RAICHUR 

OAYN 
Qrganized by: 

Department of Computer Science & Engineering 

Navodaya Institute of Technology, Raichur 

: 
vodayo 

nstitule 

of 
Technotegy 

(NIT) 

RAICHUR.S34 103 

Date: 21st April to 23rd April, 2020 
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Objective: 

The main objoctive of this workshop is to enhance the skills in Hardware and networking within the college 

premises. The Hardware and Networking Course covers some of the fundamental topics of Hardware and 

Networking, as well as special attention, is given to the practical implications. The syllabus includes the 

study of computer components, types of RAM, Internet connectivity procedures and other such hardware 

related concepts. The networking part of the syllabus includes dealing with important topics such as 

various internet protocols and network troubleshooting. The workshop makes the candidate capable 

enough to take up any challenges offered by the company. 
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Basic Networking Agenda 
Hardware Basic LAN Definition 

Network Hardware 
Network Media 
Sample LAN Implementation 

LANs 

Definition -LAN 
ocal area network* 

grOup o compuer and eAcieted decs thet shere a Communications line or wreens ink 
oeooran ge processor or sr ycally share 

Uua C h ara (or exampie, within an oftee n bulding). a smal 

shered in co ever he applicalions and data sorage that are Albcal area ne e Computer U that are 

network may seve as few ea two or three ueers (lor 
ample, na home network) or menys thousends of use. 

LANs 
LANs Definition -Wireless LAN 

Alocelre network that trensms we the a ypically in an 
LANs Characteristics LAAN 

Topology 
the geometric arangement ot devicea on the network or 

Awireless LAN nas the 2.4GHz bend y in an 

.Awireless LAN does nol require lning up devices for ine of sigh ansmissio Topology types Wireles access points (bese stabons) an connected to an Ethenet hub or serverd rconnected to an 
Overal hundred to a thousand f ncy over an 
oHTea bariers. 
t nanded o from one access point to 

communicationa aystem. 
wcn can penetrate Protocols 

00E A dc are conneced oa ceniral cable, called the b 
e nues and encoding speciticabion lor sending dala. formet and meaning of the dat 
Usee a peer-to-peer or cl eemne whether the networtk 

or becio 

Laptops use system. 
P�MCIA sot or tha pug into an edsting 

and eesy to insal or smell newora. Etheme sy 
TO icere connecied o a Cert 
prob d must pess thro boenecls cen oce 
rioo p e wideapread deploymena a esdeps and servers use plugih crt while stand Media CngenNer archiecture. 

pugin cards (ISA, PCI, etc.). 
Dece cen be connected Dy wstedpe wire, comdal cabies, coonecd b o another in the shape of a or fiber optic cables, Some nen ,Codal cables, 
ea OgKher, communicating inetead va radio w 

closed loo 

TITUT 
on ther side of R directy to wo othe 
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Network Hardware 
Network Hardware 

Hub Network Hardware 
0SI Model Layer 

Switch signal o a c Mce thet sends on 
sI ModelLyn 

Bridge 
And lorwards or fers de 

Creates an odendd 
ordkstdion on the inbed LANs can shar 5Sesion 

Presentebion ovices ars come 

into portd he data that comes Session me network resources and bendwidh Pa 
Tespon opicebon 

onnecbon Owna 

CoSons and reduces 
**Z g nework 

anporT 
2Oeta i nk 

cohouradons o make eay to od and oconmpuers wihou bringing down the 
enpor 1 Physical vics FOcos and o higher leve 2 Deta Link 

nce. 
2Oata Link Resides on Layer 1 of the OSI model MAC) address, no ok s P 

broadband connco when sharinga 

Reskdes on Layer 2 of the Osl model. 
Ns on ayr 2 of the OSi mode. 
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Network Hardware Network Hardware Network Hardware 

Additional Network Harcware Devices 
Nework inderfece Cerds (MCe) 

0 peces ad tranwns pecket tnko e mtark 

Router Repeater 
Used to bool tho sional between wo cabe 

gments or wireless nccess polnts. 

CM n conect o 

081 Medel Leyer 
TApplcation TAPpicebom 

a Presentation 
Adevice that connects any number ofLANs, 
Uses standerdzed prolocols lo move packe

d then brldges, connecting 4 Traneport ww 

reoenerates the peckes and rotimes them. networks of dierent types (lor examplo, ster 3 Network Connes newora w dererd prokroa Me TCPP A PWOK 
2 Data LUnk3 

Resdes on Layer 1 of the OSI model. 
1 Physical 1 Physicel Forwerde data depen0 dre 

D e on one od hee our devices y ww 
hel wild llow you to shere a single P address 
among muple network clients. 

Reskdes on Layer 3 of the 0s model. 
end rotres reud b pege ce dune Th hen gssY 

Common Network Media 
Copper Twisted Pair Ethernet Specifications 

Electical (copper) 
Snoe opper condcor ha ceer rounded by a ps*c byw for 

10BaseT Dialup over telephone Ine. 
D Ko-56 Mbpo), Full duple ment 

Twi 

Four peirno res tsed o c 
10Bas4F 

cond) wha dotnco imad oo me "M jneges par 
FIDer-opuc Acble, consising ofa cene gass core suTOunded by yern o 

ATB 
.1008aseT e cabnded d n 

IuY Aocton EWTA 
Atmosphere/vwiroles bo hal of h Meble npectun weveswhose rqnY Speds up o 100 Mb 

10006asAM Choose Media based on 

Connector 
wdo neciors used for unehielded 

Reteb 

doel 

Wireless Media 
Optical Fiber Cable Types Characterlstics 

Wreless LAN or WLAN 
Infrared ight is transmitted twough fiber and confined 
due to total intemal renectbon. 

Fibers can be made out of either plastc or gless. WFi(Wirelesa Fdeity) EEE wAa beed on 
Used for high speed backbones and pipes over long 
distances. 

WHMX 
Comparatively expensive. 
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Sample LAN Implementatlon 
hone nhguw atkwn 

Sample LAN Implementatlon 
uelnene Conflyuratlon 

Sample LAN Implementation 
Business Confgur tion 
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NET's 

NAVODAYA INSTITUTE OF TECHNOLOGY: RAICHUR 

Tel: +91 8532-200115, 240334, Fax: +91-8532-240054 
E-Mail :hodese.nit@navodaya.edu.in 

CIRCULAR 

Ci o6-12/PP/o 
Date: 20-07-2017

Respected Sir/ Madam, 

Greetings from Navodaya Institute of Technology, Raichur.. 

The department of Computer Science & Engineering is organizing a "Training Session on Microsoft Office 

Tools" for Non-Teaching Faculties to upgrade the support staffs skills. The main objective of this workshop is to 

enhance the skills in microsoft tools like Microsoft office word, Powerpoint and Microsoft Excel. As we all are 

aware that the documentation works at the level of non teaching staff needs Word processing and data repository 

tools. 

We are pleased to inform that the department of Computer Science & Engineering, Navodaya Institute of 

Technology is organizing a workshop for Non-Teaching Faculty during 23.07.2017 to 25.07.2017. 

In this context, we look forward your support and request you to encourage participation of support staff's by 

circulating the attached invitation. 

Venue: Department of Computer Science & Engineering 

Navodaya Institute of Technology, Raichur. 

Timing: 9.00AM to 5.30PM 

Thanking you, 
Yours sincerely, 

ioroday'nsi'sle ci 
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Mr. Vijaykumar Yadav 
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2007.2017 

From 
Mr. Vijaykumar Yadav, 

(1/C) Head, CSE 
Navodaya Institute of Technology, 
Raichur-584103. 

To 

The Principal, 
Navodaya Institute of Technology, 

Raichur-584103 

Sir 

Subject: Requisition to conduct Training Programs for Non-Teaching Faculty- Recg 

We have proposed to conduct the Training programs on the topic "Training Session on 

Microsoft Office Tools" on 23.07.2017 to 25.07.2017 at Navodaya Institute of Tochnology. 
Department of CSE, Raichur from 09.00 AM to 05.30 PM. 

Thanking You 

Yours taithfully 
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NAVODAYA INSTITUTE OF TECHNOLOGY: RAICHUR 

NON TEACHING STAFF SKILLS UP GRADUATION 

DEPARTMENT: CSE 

ACADEMIC YEAR: 2017-18 DATE: 23-07-2017 

SLNo Name of the Staff Date Details 
23-07-2017 

Mr. Anil Kandagal (CSSE) Programmer, Dept. of CSE to 

25-07-2017 
23-07-2017 

2. Mr. Hariprasad (Civil) Programmer, Dept. of CSE to 

25-07-2017 
23-07-20117

3. Ms. Vidya (ECE) Lab Technician, Dept. of ECE .to 

25-07-2017 
23-07-2017 

4. Mr. Veeresh (Mech) Lab Technician, Dept. of ME to 

25-07-2017 
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NET 
NAVODAYA 
Institute of Technology 

RAICHUR 

A Report On 

Training Session on Microsoft Office Tools 

Coordinators: 

Prof. Vijaykumar Yadav, Assistant Professor (UC HOD) 

Prof. Chetan Gudi, Assistant Professor 

Department of Computer Science & Engineering 

Organized by: 

Department of Computer Science & Engineering 

Navodaya Institute of Technology, Raichur 

Date: 23rd July to 25th July, 2017 

Navoduyo 

Institule 
of 

Tocthuology 
(iT) 

RAICHUR-584 103 

PRINCIPAL 

O 

9y2 

stitu: 

of 
echnclog 

3ACHP584 0 RAICHUR 
ipule 

Scienr 
& 

Eagincenng 

N 49010 



Course Description and Objective: 
Office tools course would enable the faculty in crafting professional word documents, excel spread sheets, 
power point presentations using the Microsoft suite of office tools. To familiarize the faculties in 
preparation of documents and presentations with office automation tools. 

Course Outcomes: 

By learning the course, the students will be able 

to perform documentation 

to perform accounting operations 

to perform presentation skills 

Word 

Word Orientation: 
The instructor needs to give an overview of Microsoft word & Importance of MS Word as word 
Processor, Details of the four tasks and features that would be covered Using word Accessing, 
overview of toolbars, saving files, Using help and resources, rulers, format painter. 

Task 1: Using word to create project certificate. Features to be covered:-Formatting Fonts in word, Drop 
Cap in word, Applying Text effects, Using Character Spacing, Borders and Colors, Inserting Header and 

Footer, Using Date and Time option in Word. 

Task 2: Creating project abstract Features to be covered:-Formatting Styles, Inserting table, Bullets and 
Numbering, Changing Text Direction, Cell alignment, Footnote, Hyperlink, Symbols, Spell Check, 

Track Changes. 

Task 3: Creating a Newsletter: Features to be covered:- Table of Content, Newspaper columns, Images 
from files and clipart, Drawing toolbar and Word Art, Formatting Images, Textboxes and Paragraphs 

Task 4:Creating a Feedback form - Features to be covered- Forms, Text Fields, Inserting objects, Mail 
Merge in Word. 

Excel 

Excel Orientation : The instructor needs to tell the importance of MS Excel as a Spreadsheet tool, give 
the details of the four tasks and features that would be covered Excel - Accessing, overview of toolbars, 

saving excel files, Using help and resources {Comdex Information Technology course tool kit Vikas } 

Taskl: Creating a Scheduler Features to be covered: Gridlines, Format Cells, Summation, auto fill, 

Formatting Text 

Task 2 : Calculations Features to be covered:- Cell Referencing, Formulae in excel - average, 
std.deviation, Charts, Renaming and Inserting worksheets, Hyper linking, Count function, 

LOOKUP/VLOOKUP 

Task 3 : Performance Analysis - Features to be covered:- Split cells, freeze panes, group and outline,
Sorting, Boolean and logical operators, Conditional-formating 
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Task 4 Cricket Score Card Features to be covered:-Pivot T'ables, Interactive Buttons, Importing Data, 
Data Protection, Data Validation 

MS Power Point 

Task1 Students will be working on basic power point utilities and tools which help them create basic 

power point presentation. Topic covered includes:- PPT Orientation, Slide Layouts, Inserting Text, Word 
Art, Formatting Text, Bullets and Numbering, Auto Shapes, Lines and Arrows 

Task 2: This session helps students in making their presentations interactive. Topics covered includes: 

Hyperlinks, Inserting-Images, Clip Art, Audio, Video, Objects, Tables and Charts 

Task 3: Concentrating on the in and out of Microsoft power point. Helps them learn best practices in 
designing and preparing power point presentation. Topics covered includesi- Master Layouts (slide, 
template, and notes), Types of views (basic, presentation, slide slotter, notes etc), Inserting 

Background, textures, Design Templates, Hidden slides. Auto content wizard, Slide Transition, Custom 
Animation, Auto Rehearsing 

Task 4: Power point test would be conducted. Students will be given model power point presentation 
which needs to be replicated (exactly how it's asked). 
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